
[image: image1.jpg]


Vendor Application Form
The 9th Annual Portola Festival
Sunday, October 16, 2011, 10am to 4pm*
*Date subject to change contingent on 49ers’ schedule.  Date finalized by May.

www.portolafestival.org

Deadline: September 28
	Vendor Information

	Contact Name                                                                                                       


	Title

	Company

	Phone #

	Street Address                                                     City                                     State                        Zip


	Email

	California Resale #          Exp.    (If Applicable)


	Website URL

	Brief description of your table or booth; Please attach pictures of your merchandise and artwork you are selling or flyers and brochures you will be distributing.

	


	Rental Fees

	Various vendor space choices available.  See page 3 of the application for details ands pricing. 

	
	

	TOTAL RENTAL FEES DUE
	$


	Payment Information

	Enclose a check payable to Community Initiatives


Return to:

Portola Festival




4702 Mission Street 




San Francisco, CA 94112




(415) 574- 9170   Fax: (415) 585-0170

PortolaFestival@gmail.com 

	FOR OFFICE USE ONLY

Space #: _____​​​_______  Date Received: ___________ Amount Enclosed: ___________ 

Balance Due: ____________________  Confirmation: ____________​​________


VENDOR CONTRACT
· After the Vendor Committee of the Portola Festival receives your application, you will be sent a letter to confirm receipt of your application and its status. If your application is incomplete, you will be informed what steps you must take.  If your application is accepted, you will receive a VENDOR PERMIT by mail one week before the festival, with a MAP of the festival area, your booth location, ENTRY ROUTE & TIME into the festival. YOU MUST USE THIS ROUTE TO ENTER AND CARRY YOUR PERMIT TO GET PAST STREET BARRICADES.

· You agree that if you provide your own booth or table, and if the booth or table exceeds the space that is discussed in the pricing structure, you will either a) Surrender the booth space and forfeit any refund; b) Pay for an extra, adjoining space to fit your equipment; c) Adjust your equipment to suitably and safely fit the space, as judged by the Vendor Coordinator of the Portola Festival in charge of site management. NO EXCEPTIONS!
· The Portola Festival will take place rain or shine.

· You agree to indemnify, hold harmless and defend the Portola Neighborhood Steering Committee, Community Initiatives, its officers, employees and agents from any liability from loss, damage, or injury to persons or property in any manner arising out of or incident to the performance of this agreement. 

· You will be pre-assigned a time for arrival between 8:00 am to 9:00 am & vehicles will be allowed into the festival area from 8:00 am to 9:15 am. VEHICLES WILL NOT BE ALLOWED TO ENTER AFTER 9:15 am and must be removed from the festival area by 9:45 am.  

· Vendor space must be claimed by 9:15 am or your space may be re-assigned to another applicant and your REGISTRATION FEE FORFEITED.

· Sales may begin when booth is set up. Sales must end at 4:00 pm, NO EXCEPTIONS. Booth must be completely disassembled and cleaned of materials and debris no later than 5:00 pm. 
· We reserve the right to shut down any vendor who does not comply with the above regulations on the day of the Festival.

· We reserve the right to shut down vendors who are behaving inappropriately, selling inappropriate items, behaving rudely, etc. on the day of the Festival.
By signing below, I confirm that I have read and agree to all of the terms stated within this application. If I do not follow these terms, I understand that I will be asked to surrender my booth or table and forfeit any refund.
Signature






Date







Print Name






Organization




	VENDOR SPACE

Please check the vendor space requested based on your organization type:

	
	10’ x 10’ Booth:

1 Canopy,   

1 Table, 2 Chairs
	10’ x 10’ Space: No Canopy,

Tables or Chairs
	5’ x 5’ Space:

No Canopy, Tables or Chairs

	Corporation / Merchant / Business /
 Political Candidate/ Other: _______________
 
	О $220
	О $90
	О $50

	Artist

Must be one-of-a-kind handmade work sold onsite. A photo of you making your craft must be provided.
	О $210
	О $85
	О $45

	Non-profit / Community Group
	О $200
	О $80
	О $40

	

	EQUIPMENT RENTAL

(Tables and chairs will not be available on the day of the festival unless pre-ordered)

	
	Price
	
	Quantity
	
	Total

	1 Table and 2 Chairs
	$20
	x
	_________
	=
	$_________

	1 Chair
	$5
	x
	_________
	=
	$_________

	

	Total Vendor Space fee:
	$_________

	Total Equipment Rental fee:
	$_________

	TOTAL RENTAL FEES DUE:
	$_________

	

	Please fill out and return all three pages of the application and return via mail or fax to:

Portola Festival


4702 Mission Street 


San Francisco, CA 94112


(415) 574- 9170   Fax: (415) 585-0170

PortolaFestival@gmail.com 
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